
ORANGE COUNTY 
BOARD OF EDUCATION 

AGENDA ITEM ABSTRACT 

Meeting Date: January 13. 2014 

AGENDA ITEM No. 14-01-07 

ACTION ITEM: (Y/N) __ Y.!._ __ _ 

SUBJECT: School Trip Requests 

INFO. CONTACT: --'='D'-'-r._,G"'e"-'rr.,_i M=art!..>!i"-'n _______ ,PHONE: 919-732-8126 

ATTACHMENTS: 1. Central Elementary Fifth Graders 
2. Orange High School DECA Club 
3. Cameron Park Elementary Fifth Graders 
4. Cameron Park Elementary Fifth Graders 
5. Orange High School Wrestling Team 

PURPOSE: To request the Board of Education approve these overnight school trip requests. 

BACKGROUND: 
1. The fifth grade students at Central Elementary are planning to travel to Washington, DC on April 

24-25, 2014. Students will tour the Museum of Natural History, Smithsonian, Air and Space 
Museum, American History Museum, US Capitol and the National Mall. Approximately 68 students 
will be out of school for two days. 

2. Ten students from the Orange High School DECA Club are eligible to travel to Greensboro, NC to 
participate in the NC-DECA Career Development Conference and State Competitive Events on 
February 27 -March 1, 2014. Students will be out of school two days. 

3. One-half of the Cameron Park Elementary School fifth graders will be traveling to Washington, DC 
on April 10-11, 2014. The fifth grade students will tour the historical sites of our country's capital 
such as Mount Vernon, Jefferson Memorial, Lincoln Memorial, Korean War Memorial, Arlington 
National Cemetery, Vietnam Veteran's Memorial, The Smithsonian and the U.S. Capitol. 
Approximately 59 students will be out of school for two days. 

4. The second half of the Cameron Park Elementary School fifth graders will be traveling to 
Washington, DC on Apri116-17, 2014. The fifth grade students will tour the historical sites of our 
country's capital such as Mount Vernon, Jefferson Memorial, Lincoln Memorial, Korean War 
Memorial, Arlington National Cemetery, Vietnam Veteran's Memorial, The Smithsonian and the 
U.S. Capitol. Approximately 63 students will be out of school for two days. 

5. The Orange High School Wrestling team will be traveling to Knightdale, North Carolina to 
participate in the Knightdale Duals on January 11-12, 2014. There will be 20 students participating 
on Saturday and Sunday. 

FINANCIAL IMPACT: None 

RECOMMENDATION: The Superintendent recommends that the Board of Education approve these 
attached overnight school trip requests. 



FORMA ORANGE COUNTY SCHOOLS 
School Trip Approval Request Form 

Procedure Number 3320-P 

Day school trip requests must be submitted to the principal for approval at least 15 calendar days before the day of the proposed trip. Overnight School trip requests must be 
submitted to the principal15 days prior to trip and forwarded to the Chief Academic Officer 10 calendar days prior to the next scheduled Board of Education meeting. 

SECTION A: ~Emera! Information 
School Trip Dates: I Apr 24,2014 I to ~Apr 25, 2014 I 

Schooi!Depa[tment!Grade Leveljcentral Elementary School/5th grade I Number of Students (Attach List) 168 I 
Schqol Trip S.£1onsor jAitangla Harrison j Number of Staff Chaperones (Attach List) 16 I 
Phofle & Extension 1919-732-3622 x 41502 I Numb~ of Non-Staff Chaperones (Attach List) §] 
Purpose ofT rip !visit the US Capitol, National Monuments, museums and the US Science and Engineering Festival I Numb<![ of Other Persons (Attach List) I j 
Qest:ination (Name & City} !washington DC j Total NumberTransportedj105 I 
SECTION B: Type of Trip {check all that apply) D Privately Owned Vehicle{s}- Chief Academic Officer Approval Required 

0Regular School Day- Principal Approval Required ll]Out of State Trip- Chief Academic Officer Approval Required 

0Athletic Event {Day)- Principal Approval Required Olnternationai Trip- Chief Academic Officer and School Board Approval Required 

ll]Overnight Trip- Chief Academic Officer and School Board Approval Required (Both in and out or state) 

SECTION C: Mode of Transportation SECTION D: Scheduling and Trip Associated Costs 

ll]Walking 
Departure Date J4!24/14 I Return Date 14/25/14 lj 

OActivity Bus 
Departure Time J6:00 am I Return Time J10:00 pm 

'I D Privately Owned Vehicle- DMV Background Checks 
!central ES l Return locationlcentral ES Required. List drivers on page 2. Departure location I 

0Airplane Number of District Buses Requested 10 I 
IZJCharter Bus•· 

Projected Total Cost ofT rip $112,000.00 I 
Name of Charter I . I Cost per Student sj17o.oo I Cost per Adult sj10o.oo I Company or Airline Harns Travel 

Is Financial Assistance Available? 18] Yes ONo *The company must be on the approved list provided by the OCS 
Transportation Department. The school is responsible for contacting 

Source of Financial Assistance !Fund Raising, PTO 'I 
transportation in order to have the charter vehicle inspected prior to 
departure. A Sexual Offender Registry Check Certification Form must be 
completed on drivers prior to departure. 

NOTES: School trips are subject to cancellation due to unforeseen problems. Cancellation dedsions will be made based on the most Current informatiOn available such as weather, road condition~, etc. The S'!'hooi Trip sponSQr 
should have directions to location and should provide these directions to the front office and bus driver. The School Trip Sponsor must ensure district buses are dean upon return. Open food and.Orinks are p:rohibited on diStrlqt 
buses. Principals will be expected to give careful consideration prior to approving school trips. 

05/01/2013 Page 1 of 3 



I 
'¥, 

FO!{MA Procedure Number 3320-P 

SECTION E: Additional information Required 

This field trip will provide experiential educational benefits for Central's 5th grade students. 

Please describe the educational benefit of the IThis field trip aligns with the following standards for 5th grade: 
proposed school trip and the Specific connection Air and Space Museum 

to the North Carolina Standard Course of Study. Sc:S.P.1.1 Explain how factors such as gravity, friction, and change in mass affect the motion of objects. 
Sc:S.P.1.21nferthe motion of objects in terms ofhowfarthey travel in a certain amount of time and the direCtion in which they 
tr::~o Qi a. 

Identify an Orange County Schools employee with current CPR First Aid lp Ch I· 
and Medication Certification that is participating in this school trip. am apman _ m- • 

If transporting students in privately owned 
vehicles, please list the names ofthe drivers. 

N/A 

Staff Chaperones Altangla Harrison, Matthew Sullivan, Christie Gardner, Pam Chapman, Amanda Boleratz, Myron Wilson 

Non-Staff Chaperon 
(Background checks 

Fifth grade parents- TBD Background checks will be conducted on all chaperones 
prior to date of trip. List will be submitted to CentraLOffice. 

D DMV Checks Verified 
by Central Office 

Background Checks 
D Verified by Principal 

.· 

Are there any hazardous conditions or travel advisories of -1 
which you are aware or are there any safety concerns in No. 
the area of the trip destination? Please describe. 

What precautions have you taken or are you taking to 
ensure the safety of the students and chaperones? 

We will take first aid kits and any necessary medication for our students with us. We will have a list of all adult's cell phones 
nUmbers. We wm set an itinerary with meeting places and times for the entire group. We will have 1 chaperone for every 4 
students. 

lodging Arrangements: Name of Hotel/Facility [H~Iid~yi~~E;p;~~~ .. - -- . -- -nm ----- m ---- ~--] 

Address 16401 Brandon Avenue, Springfield, VA 22150 Phone \703-644-5555 \ 
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SECTION F: Parent Permission 

Written parental permission for students to travel is required. A copy of the permission form muSt be attached for all school trips as well as a copy of additional informatipn provided to parents. 

cse=ct!ON G! S.ChOOfTfiP-APPfOVai Request Form Submission Print this form and sign/date below before submitting to appropriate administrators. -. ~~ 

Signature of Person Completing This Request ~ }/~ Position ~G c J...e lr" 

SECTION H: Authorization 

~pproved 
~proved 
OApproved 

0 Disapproved 

O Disapproved 

0 Disapproved 

Background Checks On Non-Staff Chaperones Verified by Principal 

-M iM)lY\ t>. !_0~ Principal -'"-'-.>q<-=:.,;._,-="-'--l-

ChiefAcademicJffi~e--~ ... ;_,(!_1J'L~ 

AnN 
Principal Initials 

Date 

Date 

Date Approved/Disapproved by School Board ____________ _ 

PLEASE NOTE: When printing this form, choose "landscape" as your orientation so that it prints correctly, 

05/0112013 

11.- L2- L3 
/ L--1 r?-1 ..> 

Date 12- l2- ;.:; 

>' 

! ., 
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FORMA ORANGE COUNTY SCHOOlS 
School Trip Approval Request Form 

Procedure Number 3320-P 

- -
Day school trip requests must be submitted to the principal for approval at least 15 calendar days before the day of the proposed trip. Overnight School trip requests must be 
submitted to the principal15 days prior to trip and forwarded to the Chief Academic Officer 10 calendar days prior to the next scheduled Board of Education meeting. 

SECTION A: General information 
School Trip Dates: rursday February 27-2014 j to !saturday March 1,2014 I 

School/Department/Grade Level prange High School! Marketing Department 9-12 \ Number of Students (Attach list) I j'O I 
School Trip Sponsor [christy Frye I Number of Staff Chaperones (Attach List) I I I 
Phone & Extension 1919-732-6133 ext 20609 I Number of Non-Staff Chaperones (Attach ust) 0 
Purpose ofT rip IDECA. (An Association of Marketing Students) Career Development Conference State Competition ___ I Number of Other Persons (Attach List) j I 
Destination (Name & CityljKorey Convention Center/Sheration Greensboro, NC I Total Number Transported/ I I I 

' 
SECTION B: Type ofTrip (check all that apply) m.~i)i!J~!il)i:gl)\i!i~.i;!li\!E{~!~t~I~J2..!2'~.i~~~~g~ml~.QTI'i~~t.Atiprcwal. Required·.. .(. 

QReguiar School Day- Principal Approval Required QOut of State Trip- Chief Academic Officer Approval Required 

0Athletic Event (Day)- Principal Approval Required Qlnternational Trip- Chief Academic Officer and School Soard Approval Required 

l2]0vernight Trip- Chief Academic Officer and School Board Approval Required (Both in andoutofstate} 

SECTION C: Mode of Transportation SECTION 0: Scheduling and Trip Associated Costs 

owaJking 
Departure Date !Feb.27, 2014 I Return Date jMarch 1, 2014 I' 

~Activity Bus 
Departure Time ls:oo AM I ls:OOPM I' Return Time 

Privately Owned Vehicle- Dl\ilV B~c~grqy~?.,.liihecks 
Departure Location jFront of OHS I Return Location\Front of OHS II · ~Beguir~d,histdriYerson'J'li'ge2,'·'··•cc,.c.u.%\!l ~ 0,",,, .... ,, .. ,,, ..... ·--~ · ~· cf' 'd 

. . -,;···· ' ' ' ' ,''' ··'' 
OAirplane •;. · fj.JJ.r • · ·· · · ' · Number of District Buses Requested 11 I .,J,;--·~ •\', ,' ' ' 

QCharter Bus·• 
Projected Total Cost ofT rip sl$150.00 plus food I 

Name of Charter 
Cost per Student $1$150.00 plus food I Cost per Adult Sj$150.00 plus food I Company or Airline 
Is Financial Assistance Available? 12:'9 Yes 0No 

'~~The company must be on the approved list provided by the OCS 
Transportation Department. The school is responsible for contacting Ms. Frye will secure funding through private donations. Ms. Frye will provide one 
transportation in order to have the charter vehicle inspected prior to 

Source of Financial Assistance meal departure. A Sexual Offender Registry Check Certification Form must be 
completed on drivers prior to departure. 

--~- ~ ---~ --- ~-~ ---~ --~~ 

NOTES: School trips are subject to cancellation due to unforeseen problems. Cancellation decisions wm be made based on the most current information available such as weather, road conditions, etc. The Schoo! Trip sponsor 
should have directions to location and should provide these directions to the front office and bus driver. The Schoo! Trip Sponsor must ensure district buses are dean upon return. Open food and drinks are prohibited on district 
buses. Principals will be expected to give careful consideration prior to approving school trips. 
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FORM A Procedure Number 3320-P 

SECTION E: Additional Information Required •· 

DECA prepares emerging leaders for careers in marketing, finance, hospitality, and management. OECA enhances the 
co-curricular education of members through a comprehensive learning program that integrates into classroom instruction, 

Please describe the educational benefit of the 
proposed school trip and the specific connection 
to the North Carolina Standard Course of Study. 

applies learning, provides connections to business, and promotes competition. Marketing Education students are encouraged to 

Identify an Orange County Schools employee wi 
and Medication Certification that is participating 

lftransporting students in privately owned 
vehicles, please list the names of the drivers. 

become an active member of DECA. 

h current CPR, First Aid Christy Frye 

in this school trip. 

r·~,~~·~, l 
- -----------

Staff Chaperones 

''"''!?Y~~Offic.e •..... ··· 

Non-Staff Chaperones Background Checks 
(Background checks required) D Verified by Principal 

NO 
Are there any hazardous conditions or travel advisories of 
which you are aware or are there any safety concerns in 
the area of the trip destination? Please describe. 

What precautions have you taken or are you taking to 
ensure the safety of the students and chaperones? 

1 North Carolina DECA (DPI) has 24 hour security at the Hotel 

Lodging Arrangements: Name of Hotel/Facility [sheraton~Greensboro at 4 Seasons I 
Address 3121 High Point Road@ i-40 Greensboro, NC 27407 Phone J336-292-9161 j 
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SECTION F: Parent Permission 

Written parental permission for students to travel is required. A copy of the permission form must be attached for all school trips as well as a copy of additional information provided to parents. 

SECTION G: School Trip Approval Request Fo. Print this form and sign/date below before submitting to appropriate administrators . 

Signature of Pen, Completing This Request '>.....J-:W~j C5r= >' --· 
SECTION H: Aofthorization 

OApproved 

O Disapproved 

O Disapproved 

O Disapproved 

PLEASE NOTE: When printing this form, choose "Landscape" as your orientation so that it prints correctly. 

05/01/2013 

.. \Q~ ( ~ nateJ~II9:1 Pos1tvon A 7· , f 

12- ;B-!3 
Date )2-2()-J:l, 
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FORMA ORANGE COUNTY SCHOOlS 
School Trip Approval Request Form 

Procedure Number 3320-P 

Day school trip requests must be submitted to the principal for approval at least 15 calendar days before the day of the proposed trip. Overnight School trip requests must be 
submitted to the principal15 days prior to trip and forwarded to the Chief Academic Officer 10 calendar days prior to the next scheduled Board of Education meeting. 

SECTION A; General Information 
School Trip Dates: 1;~;1;,;;1~ .. n••- -- -- I to !Apr 11,2014 I 

School/Department/Grade Levell cameron Park Grade 5 I Number of Students (Attach Ust) ls9 I 
School Trip Sponsor Celine Stinnett and Brittany LaMontagne Number of Staff Chaperones (Attach UstJjS I 
Phone & Extension 1919-732-9326 ext. 40500 I Number of Non-Staff Chaperones (Attach Ust) EJ 
Purpose of Trip !visit Nation's Capital I Number of Other Persons (Attach Ust) I I 
Destination (Name&CityJjWashington, DC I Total NumberTransportedl101 I 
SECTION B: Type ofTrip (check ail that apply) 

ORegular School Day- Principal Approval Required 

OAthletic Event (Day)- Principal Approval Required 

0 Privately Owned Vehicle{s) -Chief Academic Officer Approval Required 

00ut of State Trip- Chief Academic Officer Approval Required 

Ointernational Trip- Chief Academic Officer and School Board Approval Required 

IZJOvernight Trip- Chief Academic Officer and School Board Approval Required (Both in and out of state) 

SECTION C: Mode ofTransportation 

owalking 

OActivity Bus 

O Privately Owned Vehicle- DMV Background Checks 
Required. List drivers on page 2. 

0Airplane 

IZJCharter Bus• 

Name of Charter !Holbrook Fieldtri I 
Company or A~rlme P 

01The company must be on the approved list provided by the OCS 
Transportation Department. The school is responsible for contacting 
transportation in order to have the charter vehicle inspected prior to 
departure. A Sexual Offender Registry Check Certification Form must be 
completed on drivers prior to departure. 

SECTION D: Scheduling and Trip Associated Costs 

Departure Date 14/10/14 I Return Date 
14fi1/i4_____ ...... , 

Departure Time 16:00 am I Return Time ln:OOpm I 
Departure Location Jcameron Park Elem I Return LocationJcameron Park Elem I 
Number of District Buses Requested 0 

,--;::==::::::===~ 
Projected Total Cost ofT rip sl 620; i!..(;O I 
Cost per Student $ 200 Cost per Adult sj200 j 
Is Financial Assistance Available? lgJ Yes 0 No 

Source of Financial Assistance /rfu_n_d_r_a-is-in_g_,_P_T_G_O _________________________ ,,I 

NOTES: School trips are subject to cancellation due to unforeseen problems. Cancellation decisions will be made based on the most current information available such as weather, road cond~tions, etc. The School Trip sponsor 
should have directions to location and should provide these directions to the front office and bus driver. The Schoo! Trip Sponsor must ensure district buses are dean upon return. Open food and drinks are prohibited on district 
buses. Principals will be expected to give careful consideration prior to approving school trips. 

05/0112013 Page 1 of 3 



FORMA 

SECTION E: Additional Information Required 

Please describe the educational benefit of the 
proposed school trip and the specific connection !students will go a closer look at the nation's government in action and a its history. 
to the North Carolina Standard Course of Study. 

Procedure Number 3320-P 

Identify an Orange County Schools employee with current CPR, First Aid lch . f p dd I 
and Medication Certification that is participating in this school trip. . ns <ne re Y 

~~~==================~----~ 
If transporting students in privately owned 
vehicles, please list the names of the drivers. 

Staff Chaperones Christine Preddy, Gina Bacheler, Brittany LaMontagne, Kristin Sikes (student teacher), Fran Hall 

Non-Staff Chaperon 
(Background checks required) 

Background checks will be conducted on all chaperones prior to date of trip 
List will be submitted to Central Office. 

Are there any hazardous conditions or travel advisories of 
which you are aware or are there any safety concerns in 
the area of the trip destination? Please describe. 

What precautions have you taken or are you taking to !hotel securtiy, no more than a 3 to 1 ratio of adult /child at hotel and throughout each day 
ensure the safety of the students and chaperones? 

O DMV Checks Verified 
by Central Office 

Background Checks 
0 Verified by Principal 

lodgingArrangements: NameofHotei/Facility j13~;t;,v~;~~;;;:;;;;w;;;~~Mill;(l03)4944433 uu·--~ • ----- • u• u -- I 

Address 114619 Potomac Mills Road, Woodbridge, VA 22192 Phone j(703) 494-4433 I 

05/01/2013 Page 2 of 3 



SECTION F: Parent Permission 

Written parental permission for students to travel is req'jJired. A copy of the permission form must be attached for all school trips as well as a Cbpy of additional information provided to parents. 

SECTION G: School Trip Approval Request Form Sub~-i~sion . Print this form and sign/date below before submitting to appropriate administrators. 

Signature of Person Completing This Request Cik
1 (y{::.. . .-A_ .. ~/ r..,,_.( ___ :f ·1 Position 

SECTION H: Authorization 

&pproved 

~ved 
0Approved 

0 Disapproved 

0 Disapproved 

0 Disapproved 

Background Checks On Non-Staff Chaperones Verified by Principal _..,.'P"f''-----
Principal ~{~ ~~allnitia~ate 1-z{n [13 
Chief AcademicJ(; clJ~ C ;;:;;:;;:::: Date /Z -;l.ry-j!::; 

Date Approved/Disapproved by School Board ___________ _ 

PLEASE NOTE: When printing this form, choose "Landscape" as your orientation so that it prints correctly. 

05/01/2013 

Date i·,..::../ 
; _,., 

' ... IJ' 
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FORMA ORANGE COUNTY SCHOOlS 
School Trip Approval Request Form -

Procedure Number 3320-P 

Day school trip requests must be submitted to the principal for approval at least 15 calendar days before the day of the proposed trip. Overnight School trip requests must be 
submitted to the principal 15 days prior to trip and forwarded to the Chief Academic Officer 10 calendar days prior to the next scheduled Board of Education meeting. 

SECTION A: General Information 

School Trip Dates: !Apr 16, 2014 Ito !Apr 17, 20i4 I 
School/Department/Grade LeveJjcameron Park Grade 5 I Number of Students (Attach List) 163 

School Trip Sponsor lceline Stinnett I Number of Staff Chaperones (Attach list) !4 I 
Phone & Extension 1919-732-9326 ext. 40500 j Number of Non-Staff Chaperones (Attach Ust) ~ 

Purpose ofT rip lvisit Nation's Capital f Number of Other Persons (Attach UstJ ! I 
Destination {Name & City) !washington, DC I Total NumberTransportedj112 

I 

SECTION B: Type ofTrip (check ail that apply) 0 Privately Owned Vehicle(s)- Chief Academic Officer Approval Required 

OReguiar School Day- Principal Approval Required 00ut of State Trip- Chief Academic Officer Approval Required 

OAthletic Event (Day)- Principal Approval Required Olnternational Trip- Chief Academic Officer and School Board Approval Required 

[Z]Overnight Trip- Chief Academic Officer and School Board Approval Required (Both in and out of state) 

SECTION C: Mode of Transportation SECTION D: Scheduling and Trip Associated Costs 

owalking 
Departure Date j4!16/14 I Return Date 14/11/14 I 

0Activity Bus 
Departure Time 16:00 am I jn:oo pm I Return Time 

DPrivately Owned Vehicle- DMV Background Checks 

Departure location I cameron Park Elem I Return Locationjcameron Park Elem I Required. List drivers on page 2. 

OAirplane Number of District Buses Requested lo I 
IZJCharter Bus* 

sjz1,6oo I 
Name of Charter ~ . _ 

I 

Projected Total Cost ofTrip 

Cost per Student SI200 I Cost per Adult sj2oo I Company or Airlin . Holbrook F1eldtnp 

Is Financial Assistance Available? 181 Yes D No «The company must be on the approved list provided by the OCS 
Transportation Department. The school is responsible for contacting 

Source of Financial Assistance jfundraising, PTGO 

I 
transportation in order to have the charter vehide inspected pn"or to 
departure. A Sexual Offender Registry Check Certification Form must be 
completed on dn"vers prior to departure. 

NOTES: Schoo! trips are subject to cancellation due to unforeseen problems. Cancellation decisions wi!! be made based on the most current information available such as weather, road conditions, etc. The School Trip sponsor 
should have directions to location and should provide these directions to the front office and bus driver. The Schoo! Trip Sponsor must ensure district buses are dean upon return. Open food and drinks are prohibited on district 
buses. Principals will be expected to give careful consideration prior to approving school trips. 

05/01/2013 Page 1 of 3 



FORMA 

SECTION E: Additional information Required 

Please describe the educational benefit of the 
proposed school trip and the specific connection !students will go a closer look at the nation's government in action and a its history. 
to the North Carolina Standard Course of Study. 

Procedure Number 3320-P 

Identify an Orange County Schools employee with current CPR, First Aid lc r Sf tt I 
and Medication Certification that is participating in this school trip. . e me mne . 

~~~==================~----~ 
If transporting students in privately owned 
vehicles, please list the names of the drivers. 

Staff Chaperones Celine Stinnett, Amy Price, Jennifer Parker 

Non-Staff Chaperon 
(Background checks required) 

Background checks wilL.be conducted on all chaperones prior to date of 
trip. List will be submitted to Central Office. 

Are there any hazardous conditions or travel advisories 
which you are aware or are there any safety concerns in 
the area of the trip destination? Please describe. 

What precautions have you taken or are you taking to I . . . 
th f f h d d h 7 hotel securt1y, no more than a 3 to 1 rat1o of adult /child at hotel and throughout each day 

ensure e sa ety o t e stu ents an c aperones. . 

O DMV Checks Verified 
by Central Office 

Background Checks 
0 Verified by Principal 

lodging Arrangements: Name of Hotel/Facility I Fairfield Inn & Suites, Chantilly, VA I 
Address 13960 Corsair Court Chantilly, Virginia 20151 Phone 1(703) 435-1111 I 
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SECTION F: Parent Permission 

Written parental permission for students to travel is required. A copy of the permission form must be attached for ail school trips as well as a cOpy of additional information provided to parents. 

I SECTION G: School Trip Approval ReqUeSt FOrm Sub~is,Si()n Print this form and sign/date below before submitting to appropriate administrators. I 
' ··":; .. / ,. ' ~-( /;/ ~· y-" . eif-..'"7 ? "• ';/ / ·::;:-

SignatUre of Person Completing This Request v-·-9---:; Zcf\.-./"\.{;· /.L:.f Position Date t.:-: .. , ~ :. _-r 

SECTION H: Authorization 

~ved 
[g-Ap proved 

OApproved 

Disapproved 

0 Disapproved 

D Disapproved 

Background Checks On N;t:taff Chaperones Verified by Principal ~ 

Principal ~ ~tt(?' Date tz.fst~ 13 ~
~---''- __ • Principallnitials { 

Chief Academic~ .. :(__; e..-7rt_Z~ Date P-- bcrf3 
Date Approved/Disapproved by School Board ___________ _ 

PLEASE NOTE: When printing this fonn, choose 'landscape" as your orientation so that it prints correctly. 
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FORMA ORANGE COUNTY SCHOOLS 
School Trip Approval Request Form 

JAN -6 2014 

Procedure Number 3320-P 

Day school trip requests must be submitted to the prir1cipa! for approval at least l 5 calendar days before the day of the proposed trip. Overnight School trip requests must be 
submitted to the principal 15 days prior to trip and fofl.varded to the Chief Academic Officer 10 calendar days prior to the next scheduled Board of Education meeting. 

SECTION A: General Information 
School Trip Dates; !Jan 11,2014 I to ~)014 I 

School/Department/Grade level )orange I Number of Students (1\tti.lch tist) 120 I 
School Trip Sponsor jwrest!fng I Number of Staff Chaperones (AUach li1tl ~] 
Phone & Extension 1919·732·6133 EXT 20702 J Number of Non-Staff Chaperones {Attach list) D 
Purpose of Trip IT ournarnent I Number of Other Persons (Attach ust) I I 
Destination (Name &OtyJjKnightdale Duals, Knightdale N.C. J Total ~urnberTransportedj24 J 
SECTION B: Type of Trip {check all that apply) OPrivatelyOwned Vehide(s)- Chief Academic Officer Approval Required 

QRegular School Day~ Principal Approval Required QOut of State Trip- Chief Academic Officer Approval Required 

0Athletlc Event {Day)- Principal Approval Required Olnternational Trip Chief Academic Officer and School Board Approval Required 

QOvernightTrip- Chief Academic Officer and School Board Approval Required (Bothinandoutofstou:J 

SECTION C: Mode ofTransportation SECTION D: Scheduling and Trip Associated Costs 

0Walking Departure Date 101/11/2014 I Return Date 101/t2/2014 I 
[{JActivity Bus 

Departure Time~ I !9:00pm I Return Time 
D Privately Owned Vehicle - DMV Background Checks 

Departure location [orange ) Return Location~e J Required. list drivers on page 2. 

OAirplane Number of District Buses Requestedll I 
0Charter Bus* 

Projected Total Cost ofT rip slsoo.oo I 
I 

Name of Charter 0~ Cost per Student sL I Cost per Adult slo Company or Aldin 

~ Is Financial Assistance Available? ONo 
•rhe wmpany must be on the approved IW provided by the OCS 
TraMper/OriOn Deportment The school is responsible for contacting 

I tromportation in order to have the charter ve/!ide impefled prior to 
Source of Financial Assistance Team depar/!Jre. A Sexual Offender Reglwy (/reck Certificalion Form must be 

completed on drivers prior to depmture. 

NOTES: School trips are subject to cancellation due to unforeseen p10blems. Cancellation decisions Will be made based on the molt C\lrren! infotmatlon <~v~r!able such as weather, road condlHons, etc The School Trip spomo• 
should have directions to location and should provide these direcl!ons to the front office and bus driver. The School Trip Sponsor must ensure dimict buse> ale dean l•pon return. Open food and drinks are prohibited on dislfkt 
buses. Principals will be expected to give careful consideration prior to approving school trips. 
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FORMA 

SECTION E: Additional Information Required 

ducationaf benefit of the Please describe the e 
proposed school trip 
to the North Carolina 

and the specific connection Athletic Event 
Standard Course of Study. 

ounty Schools employee with current CPR, First Aid Identify an Orange C 
and Medication Certt 'flcation that is participating in this school trip. 

nts in privately owned If transporting stude 
vehicles, please list th e names of the drivers. 

N/A 

Staff Chaperones ~~penser Poteat, Kyle long, Larry Smith 
Kevin Woods 

s Non-Staff Chaperone 
(Background check s required) 

N/A 

ous conditions or travel advisories of Are there any hazard 
which you are aware 
the area of the trip de 

or are there any safety concerns in 
stlnation? Please describe. 

None 

I Bobby Shriner and Spenser Poteat 

What precautions hav 
ensure the safety oft 

e you taken or are you taking to 
he students and chaperones? 

Safety briefing, curfew/room check and first aid kit 

Lodging Arrangeme nts: Name of Hotel/Facility [Hampton Inn Raleigh·Capita! Blvd. North 

Address 13621 Spnng Forest Rd, Raleigh, NC 27616 

05/01/2013 

Procedure Number 3320·P 

-

D DMV Checks Verified 
by Central Office 

Background Checks 
D Verified by Principal 

~ -

l 

J 

j Phone 1919-872-7111 
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SECTION F: Parent Permission 

Written parental permission for students to travel is required. A copy of the permission form must be attached for all school trips as well as a copy of addit!ona! information provided to parents. 

SECTION G: School Trip Approval Request For date below before submitting to appropriate administrators. 

Signature of Person Completing This Request ---'<.<::2J::.Jr:::'~r:::'':'~r-J;,._,,-""_~.._ ______ _ 

SECT!/: Authorization 

~proved 0 Dlsapproved 

OApproved 

OApproved 

D Disapproved 

0 Disapproved 

Principal 

PLFASC NOTE; When pnntin~J th;s form, chnose "Landscape" as your orientation so that !t prints n.Hrec\iy. 

05/01/2013 

-Position 
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